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INSTRUCTIONS TO PROPONENTS 

INTRODUCTION 

1. Great Plains College (the "College") is seeking proposals from qualified proponent to act as the

general contractor for renovations to the Student Residence located at 45 Sidney Street E, Swift

Current, SK. Further information about the College is set out in Schedule "A" - Background

Information.

2. The purpose of this Request for Proposals ("RFP") process is to select the successful proponent and

enter into an Agreement with the College for the project. The project scope and proposal requirements

are set out in Schedules “B” through “E”.

3. This RFP is not a tender and is not subject to the laws of competitive bidding. No bid contract

or agreement is created by the submission of a proposal.

RFP DOCUMENTS 

4. The following documents are attached to and form part of this RFP:

• Schedule “A” – Background Information

• Schedule “B” – Scope of Work and Contractor Responsibilities

• Schedule “C” – Proposal Content Requirements

• Schedule “D” – Submission Form

• Schedule “E” – Project Specs and Plans (Construction, Mechanical, and Electrical)

INQUIRIES 

5. Proponents should review the RFP and related documents and conduct any inquiries needed to

prepare their proposal.

6. An Optional Site Visit will be held on March 20, 2026, at 1:00 pm CST at 45 Sidney Street E.,

Swift Current, SK. Alternate site visit arrangements may be requested by email to

rfp@greatplainscollege.ca.  Proponents are responsible for reviewing site conditions prior to

submitting a proposal.  Failure to attend the optional site visit does not relieve the proponent of

responsibility for understanding the project conditions.

7. Any inquiries concerning this RFP should be directed in writing to the following:

Vim Parmar, Manager of Infrastructure, Planning and Projects 

Great Plains College - Swift Current Campus 
E-mail: rfp@greatplainscollege.ca

8. All inquiries should be in writing and received by the College no later than March 27, 2026.

9. The College may circulate its response to any inquiries to all proponents, along with the original
inquiry and may post such response and original inquiry on www.sasktenders.ca or such other

electronic tendering system as this RFP may have been originally posted on, or may choose not to

reply to any inquiry.

10. Proponents should refrain from contacting other employees, agents or members of the College
Board in respect of this RFP process, including for the purposes of lobbying or attempting to

influence the outcome of this RFP process. Any such contact may, in the College's sole discretion,

result in disqualification.
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SUBMISSION OF PROPOSALS 

11. Proponents must submit one (1) PDF proposal by email to rfp@greatplainscollege.ca, addressed

to:

Brad Mahon – President & CEO
Great Plains College

129 2nd Avenue NE,
Swift Current, SK S9H 2C6

12. The email must indicate the RFP title and closing date.

13. Proposals must be received no later than 4:00 p.m. Central Standard Time on April 7, 2026.

14. Proposals must remain valid and open for acceptance for a period of 30 days following the Closing Date.

15. Proposals should be clearly marked “GPC Student Residence Renovation Project – Confidential."

16. Proposals and all accompanying documentation provided to the College in response to this RFP

will not be returned.

CONTENT OF PROPOSALS 

17. Proposals should address the items set out in Schedule “B” - Scope of Work and Contractor

Responsibilities and Schedule "C" - Proposal Content Requirements, and must include a

completed Schedule “D” – Submission Form.

18. Any alternates proposed by a proponent must be clearly identified and priced separately from the

base proposal.

19. Proponents may provide additional information beyond that requested in the RFP for the College's

consideration. Any such additional information may be considered by the College in its sole

discretion.

20. Proponents may be asked to submit additional information pertaining to their past experience,

qualifications and such other information that the College might reasonably require.

COST OF PROPOSALS 

21. The College is not responsible for any costs incurred by proponents in preparing their proposals,

attending any meetings or interviews with the College, making any presentations to the College in

connection with their proposals, or otherwise incurred in connection with this RFP process.

22. This RFP does not create any legal obligations between the College and any proponent.

INSURANCE 

23. The successful proponent shall obtain and maintain, at its own expense, insurance coverage with limits

not less than those stated below for the duration of the Work and throughout any applicable warranty

period.

24. The successful proponent shall ensure that any subcontractors or third parties retained in connection

with the Project are covered by the successful proponent’s insurance or maintain equivalent insurance

coverage acceptable to the College.
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25. Without limiting the generality of the foregoing, the successful proponent shall maintain:

a) Commercial General Liability Insurance with limits of not less than five million dollars

($5,000,000.00) inclusive per occurrence for bodily injury, death, and damage to property,

including loss of use thereof, arising out of the Project and all operations related to it;

b) Builder’s Risk Insurance covering the Work, which shall be the responsibility of the successful

proponent.

26. Prior to commencement of the Work, the successful proponent shall provide the College with

certificates of insurance evidencing the required coverage.

27. Any deductibles applicable to the required insurance shall be the responsibility of the successful

proponent.

28. The specified limits of insurance do not define or limit the obligation of the successful proponent to

indemnify the College in the event of a loss.

29. Prior to commencement of the Work, the successful proponent shall provide the College with a current

letter of good standing from the Saskatchewan Workers’ Compensation Board.

EVALUATION PROCESS 

30. Proposals will be opened and evaluated privately.

31. The College intends to evaluate proposals based on the criteria set out in this RFP in order to

identify the proposal that offers the best overall value to the College.

32. In assessing proposals, the College may take into consideration the following evaluation criteria:

a) Qualifications, experience and flexibility in scheduling of the proponent and any

subcontractors;

b) satisfaction of the requirements identified in Schedule "B" and Schedule "E", including

compliance with the scope of work, contractor responsibilities, project specifications,

proposed materials and workmanship, project schedule, and warranty provisions;

c) pricing and overall value of the proposal;

d) previous experience of the College in working with a proponent;

e) such other criteria as the College considers relevant.

33. Proposals will be evaluated on the basis of the information provided in response to these
Instructions to Proponents.  In addition, in assessing the proponent's qualifications, experience and

capacity, the College may also consider the following:

a) clarifications and/or additional information that may be supplied pursuant to requests

from the College;

b) interviews and/or reference checks that may be conducted at the College's discretion; and

c) information received from any source that the College considers reliable.

34. The College may, in its sole discretion, request clarification from a proponent during the evaluation

process.
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35. All or any particular proponent(s) may be asked to provide product samples to the College for

evaluation and testing as part of this RFP process. Such samples shall be provided at no charge to

the College and will not be returned to the proponent. Proponents should not provide samples unless

specifically requested to do so by the College.

36. Proponents are advised that the evaluation process is subjective in nature and the College's intention

is to consider, in its sole discretion, each proposal on its merits, without regard to the rules or

principles of competitive bidding, including without regard to whether a proposal is compliant with

this RFP.

37. The College may short-list proponents and conduct interviews, conference calls and/or
presentations with short-listed proponents at its sole discretion. Furthermore, the College may

negotiate any and all aspects of a proposal, including but not limited to the fee proposal, and the

Agreement terms, with one or more proponents.

38. An invitation to interview or to negotiate does not obligate the College to conclude the Agreement

with that proponent.  The College may interview or may negotiate any aspect of any proposal with

one or more proponents at any time.

39. The College will notify all unsuccessful proponents after entering into a definitive Agreement with
the successful proponent. Unsuccessful proponents may request a debriefing interview to obtain

feedback on their proposal after receiving this notification.

40. The College will evaluate the proponent’s demonstrated ability to mobilize and deliver the Project

within the required timeframe.

Evaluation may consider:

• Availability of key personnel and subcontractors

• The proponent’s current workload and capacity to undertake the Project
• Proximity and ability to respond quickly to project needs

• Ability to provide timely supervision and coordination of trades

• Demonstrated ability to meet the proposed schedule

41. 

Evaluation Criteria Weight 

Price / Financial Proposal 40% 

Qualifications and Relevant Experience 20% 

Project Approach and Schedule 15% 

Technical Compliance with Scope 15% 

Project Team Availability and Capacity 5% 

Community Impact / Value Added 5% 

Total 100% 
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ANTICIPATED SCHEDULE OF EVENTS 

42. The following is the anticipated schedule of events related to this RFP.  These dates are provided

as target dates only and may be changed at any time by the College in its sole discretion:

a) RFP Released March 13, 2026 

b) Optional Site Visit     March 20, 2026 

c) Deadline for Written Inquiries Regarding the RFP     March 27, 2026 

d) Closing Date     April 7, 2026 

e) Tentative Notice of Award     Week of April 13, 2026 

f) Completion Date   July 31, 2026 

FORM OF AGREEMENT 

43. The successful proponent will be expected to enter into an agreement with the College (the

"Agreement").

EFFECT OF RFP 

44. This RFP does not establish a tender process. No contractual relationship will exist until a

definitive Agreement is signed.

45. Proposal submission does not obligate the College to accept any proposal or proceed with the

project.

46. For greater certainty, terms such as "requirement", "shall", "must" or other similar imperatives

used in this RFP are intended as terms of convenience only, unless otherwise identified specifically

as a mandatory requirement. The College intends to evaluate proposals on the extent to which a

proponent's proposal is able to meet such items, but in no event shall the College be required to

disqualify or reject any proposal on the basis that such item is not met or only partially met.

47. Consideration of any proposal shall be in the College's sole discretion.

48. Proposals may be withdrawn or amended by a proponent at any time by written notice to the

College prior to the College and the proponent signing a formal Agreement.

49. Proponents are advised that the College is intending to conduct a flexible procurement process, not

subject to the law of competitive bidding, and that the College may, in its sole discretion, at any

time and for any reason:

a) reject any and all proposals (including, for greater certainty, the lowest cost proposal);

b) modify or vary any aspect of this RFP at any time before or after the time for submission
of proposals;

c) extend the deadline for submission of proposals at any time before or after the time for
submission of proposals;

d) accept any non-compliant, conditional or irregular proposal or any alternate proposal, in
whole or in part; discuss the terms of a proposal submitted by a proponent with that
proponent at any time, on a confidential basis, for the purposes of clarification and/or
negotiation of that proposal;

e) allow any proponent submitting a proposal to modify or vary any aspect of its proposal at
any time;
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f) verify or seek clarification of any and all information provided pursuant to this RFP and 
provide proponents with an opportunity to correct any defects, informalities or 
irregularities in their proposal;  

g) negotiate any and all aspects of any proposal and the provisions of the Agreement 
(including, without limitation, those provisions relating to fees and/or any scope of work) 
with any one or more proponents at any time in its sole discretion, whether before, during 
or after the selection and evaluation process; and 

h) cancel this RFP at any time for any reason and thereafter proceed in any manner it sees 
fit, in its sole discretion, including: 

i. issuing a new request for proposals or other procurement document based on the 

same or changed scope of work or project requirements; 

ii. entering into sole source negotiations with any one or more of the proponents or any 

other person; or 

iii. cancelling the procurement in its entirety.  

CONFIDENTIALITY, PUBLIC ANNOUNCEMENTS 

50. Proponents are expected to keep confidential all documents, data, information and other materials 

of the College which are provided to or obtained or accessed by a proponent in relation to this 

RFP, other than documents which the College places in the public domain. Proponents are 

expected not to make any public announcements or news releases regarding this RFP or the 

entering into a Agreement pursuant to this RFP, without the prior written approval of the College.    

51. Proponents are advised that the College is subject to the provisions of The Local Authority 

Freedom of Information and Protection of Privacy Act (Saskatchewan), which provides a right of 

access to information in records under the control of a publicly-funded academic entity.  

Proponents are advised that the College may be required to disclose the RFP documents and a part 

or parts of any proposal in response to this RFP pursuant to The Local Authority Freedom of 

Information and Protection of Privacy Act (Saskatchewan).    

 

52. Proponents are also advised that The Local Authority Freedom of Information and Protection of 

Privacy Act (Saskatchewan) does provide protection for confidential and proprietary business 

information; however, proponents are strongly advised to consult their own legal advisors as to 

the appropriate way in which confidential or proprietary business information should be marked 

as such in their proposal in response to this RFP.  Proponents should identify any information 

in their proposals that they consider to be confidential or proprietary business information.   

CANADIAN FREE TRADE AGREEMENT  

53. This procurement is subject to the Canadian Free Trade Agreement.  
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Schedule "A" – Background Information 

General Background Information  

Great Plains College is a regional college established under The Regional Colleges Act (Saskatchewan) (the 

"Act").   

Section 5 of the Act allows a regional college to offer the following educational services or programs: 

1. university and technical institute courses provided by way of a contract between the college and a

university or technical institute;

2. training programs that prepare individuals for a career or provide education with respect to health

or social issues;

3. training programs paid wholly or partly by private business, non-profit groups or government

agencies;

4. career services;

5. adult basic education, literacy and upgrading programs;

6. any other educational activities that the Lieutenant Governor in Council may prescribe in the

regulations.

In addition, under The Regional Colleges Programs and Services Regulation (Saskatchewan), a regional 

college is authorized to: 

• provide employment services, programs and activities associated with career, educational and

training services, programs and activities pursuant to agreements with the Minister of Post-

Secondary Education and Skills training or the New Careers Corporation.

• Our decentralized campuses are located in Biggar, Kindersley, Maple Creek, Martensville, Swift

Current and Warman.  Throughout our locations, we offer a number of post-secondary certificate,

diploma and degree programs, as well as university courses, safety training, Adult Basic Education

and English Language Training.

• More information can be found on our website at www.greatplainscollege.ca
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Schedule "B" – Scope of Work and Contractor Responsibilities  

 

Project Overview 

The Project consists of renovations to the Student Residence located at 45 Sidney Street E, Swift Current, 

Saskatchewan. The building is approximately 4,118 square feet total on two floors (main floor and 

basement). The building was originally constructed in 1997 as a residential structure containing two 

family dwellings and was subsequently converted to a commercial office building in 2006. 

The purpose of this Project is to renovate the building to create a student residence accommodating 

twelve (12) individual student rooms, along with shared common areas including a kitchen, student 

lounge, laundry facilities, storage areas, and shared washrooms. The renovations will also include 

accessibility improvements where applicable. 

The Project will primarily consist of interior renovations, including demolition, construction, and 

upgrades to architectural, electrical, mechanical, plumbing, and life-safety systems as required to support 

the new residential use. Detailed technical requirements, drawings, and specifications are provided in 

Schedule “E” – Project Specs and Plans (Construction, Mechanical, and Electrical). 

The building will be vacant during the renovation period, and the site is not adjacent to active campus 

operations, allowing the successful proponent full access to complete the work. 

The successful proponent will be responsible for providing all labour, materials, equipment, supervision, 

project management, permits, inspections, site safety measures, and waste removal necessary to complete 

the Project in accordance with the RFP documents and all applicable codes, regulations, and permitting 

requirements. Utilities are currently connected to the building and will be provided by the College. 

The College intends for construction to commence in April 2026 following contract award, with the 

objective of achieving substantial completion by July 31, 2026, in advance of the start of the academic 

term in late August. 

Where feasible, the College encourages the use of durable, low-maintenance materials and energy-

efficient solutions appropriate for a student residence environment. 

The scope of work includes, but is not limited to, the following: 

1. Administration 

 

• Obtain and comply with all required permits, inspections, and approvals from the authority having 

jurisdiction. 

• Enter into an Agreement with the College for completion of the Project. 

• Report to the College on a weekly basis regarding schedule, budget, and construction progress. 

 

2. Project Management 

 

• Finance the Project in accordance with standard construction practices and submit monthly 

progress claims to the College. 

• Progress payments will be subject to a 10% statutory construction holdback retained by the 

College on all progress claims. The successful proponent will provide all documentation required 
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for holdback release at the end of the lien period.  Progress claims will be reviewed by the 

College and paid within 30 days of approval, subject to statutory holdback requirements. 

• Prior to construction, provide a detailed project schedule by division of work.

• Provide weekly progress reports to the College, detailing construction progress including updated

schedules and budget.

• Track all project changes, including change directives, change orders, and clarifications.

• All change orders must be approved in writing by the College’s authorized project representative

prior to work being undertaken.

• Ensure quality and protection of all construction materials.

• Arrange for transportation, delivery, unloading, and storage of construction materials.

• Coordinate and oversee all trades, subcontractors, and workers necessary for the proper completion

of the work.

• Ensure quality of workmanship and compliance with all applicable health and safety requirements

and regulations.

• Provide all labour, equipment, tools, and supervision required for the successful completion of the

work.

• Provide temporary site facilities as required, including material storage and garbage disposal bins.

• Arrange and pay for all required necessary inspections, testing, and certifications.

• Comply with all applicable provincial and municipal regulations and bylaws, National Building

Code, and labour laws.

• Ensure the site is kept clean and free of debris throughout the Project.

• Minimize disruption to neighbouring properties, including with respect to noise, hours of work,

and parking.

• The successful proponent must comply with all requirements of The Saskatchewan Occupational

Health and Safety Regulations, 2020.

3. Project Close-Out and Warranty

• Provide a substantial completion letter prior to project close-out.

• Correct any deficiencies identified during inspections or the final walkthrough.

• Provide a one-year warranty on all work and address warranty deficiencies in a timely manner.

• Provide a Manufacturer Warranty Schedule listing all warranted components, including the

manufacturer, model or serial number (if applicable), warranty term, and warranty commencement

date.

GPC Student Residence Renovation Project March 13, 2026

11



   

 

 

Schedule "C" – Proposal Content Requirements 
 

 

GPC – Student Residence Renovation Project 

 

Proponents must submit a clear, complete, and well-organized proposal containing the following sections. 

The College may evaluate proposals based on the completeness and quality of information provided. 

1. Submission Form (Mandatory) 

 

Proponents must include a fully completed and signed Schedule “D” – Submission Form, including: 

• Base proposal price (exclusive of GST & PST) 

• Pricing for all requested alternates 

• Proposed additional alternates 

• Subcontractor list 

• Community Value and Contributions 

• References 

• Proposed schedule 

2. Company Qualifications and Relevant Experience 

 

Proponents must provide: 

• Company background and years in operation 

• Description of experience completing renovation or construction projects of comparable 

scope and complexity 

• Summary of any previous projects completed for Great Plains College (if applicable) 

• Three recent references (within the last three years), matching the requirements in Schedule 

“D” 

3. Project Team Capacity and Subcontractor Identification 

 

Proponents should describe the proposed project team and their availability to undertake the Project. 

 

This section should include: 

• identification of key personnel responsible for project management and site supervision 

• anticipated availability during the construction period 

• current workload and capacity to deliver the Project within the proposed schedule 

• location of the project management or supervision team responsible for the work 

 

Proponents must provide a complete list of all subcontractors proposed for the execution of the Work. 

For each subcontractor, include: 

• Legal business name 

• Trade or scope of work 

• Brief description of services to be provided 

This information must align with the subcontractor table in Schedule “D.” 
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4. Health and Safety Program

Proponents must submit:

• Details of their corporate safety program

• Relevant safety certifications (e.g., COR/SECOR, if applicable)

• Any project-specific safety procedures applicable to this renovation

5. Insurance and WCB Compliance

Proposals must include confirmation that the proponent can provide all required insurance, including:

• $5,000,000 Commercial General Liability

• Builder’s Risk Insurance

• Proponents must also confirm they will provide a current WCB letter of good standing prior

to commencement.

6. Project Schedule

Proponents must provide a preliminary schedule that includes:

• Major construction phases

• Milestones and critical path activities

• Substantial completion target date

This may be provided directly in Schedule “D.” 

7. Pricing Proposal

Proposals must include:

• Base proposal price in Canadian dollars

• Assumptions, exclusions, allowances, or contingencies

• GST and PST listed separately

• Separate pricing for each requested alternate

All pricing must be exclusive of applicable taxes. 

8. Statutory Holdback Requirement

Proponents must confirm compliance with Saskatchewan’s 10% statutory construction holdback,

including:

• Acknowledgement that the College will retain 10% of all progress payments

• Confirmation that the proponent’s pricing and cash-flow planning include allowance for the

holdback

• Confirmation that all required lien-release documentation will be provided for holdback

release
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9. Warranty Information

Proposals must include:

• Confirmation of the minimum one-year workmanship warranty

• Manufacturer warranties for all applicable materials and equipment

• A completed Manufacturer Warranty Schedule (per Schedule “B”)

10. Requested Alternate(s)

Proponents must provide clearly separated pricing and descriptions for all alternates requested by the

College, as listed in Schedule “D.”

11. Proposed Additional Alternate(s)

Proponents may propose additional alternates, enhancements, or value-added options beyond those

specifically requested by the College. Each proposed alternate must include:

• A clear description of the alternate

• Any scope or material differences from the base proposal

• Any schedule impacts

Pricing for all proposed additional alternates must be entered in the corresponding fields in Schedule 

“D” 

12. Deviations or Exceptions

Proponents must identify any deviations from or exceptions to the RFP, including:

• Rationale

• Pricing impacts

• Schedule impacts

13. Conflict of Interest Declaration

Proponents must disclose any actual or potential conflicts of interest that may exist between their

company and its management, and the College, its directors, or employees, and must describe the

nature of such conflict. If a proponent has no such conflict of interest, a statement to that effect must

be included in the proposal. The College’s employees are ineligible to participate, directly or

indirectly, with any proponent.

14. Confidentiality

Proponents are advised that The Local Authority Freedom of Information and Protection of Privacy

Act (Saskatchewan) provides protection for confidential and proprietary business information;

however, proponents should consult their own legal advisors regarding the appropriate way to mark

such information in their proposal. Proponents should clearly identify any information in their

proposals that they consider to be confidential or proprietary business information.
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15. Additional Information

Proponents may include any additional information that may assist the College in evaluating the

proposal.

16. Addenda Acknowledgment

Proponents must acknowledge all addenda issued by the College. Addenda must be listed in Schedule 

“D” – Submission Form. 
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Schedule "D" – Submission Form 
 

 

RFP for the GPC Student Residence Renovation Project  

45 Sidney St. E Swift Current, Saskatchewan. 

 

Closing Date: 4:00pm, Central Standard Time, April 7, 2026  

 

To:  

Great Plains College 

Attn: Brad Mahon, President & CEO 

 

1. Proponent Acknowledgment 

 

Having examined the RFP documents for the above-noted Project, and having made such 

investigations as the Proponent considers necessary, the undersigned hereby submits this proposal to 

provide all labour, materials, equipment, supervision, and services necessary to complete the Project 

in accordance with the RFP documents. 

 

2. Base Proposal Price 

 

The Proponent offers to complete the Project for the following base proposal price, in Canadian 

dollars: 

 

Base Proposal Price (excluding GST and PST): $     

GST: $     

PST: $     

 

3. Requested Alternates 

 

In addition to the Base Proposal Price, the Proponent provides the following separate pricing for the 

requested alternates: 

 

Alternate 1: Patio Door (Drawing A6, RM 203) 

Price (excluding GST and PST): $     

GST: $     

PST: $     

 

Alternate 2: Solid Core Doors with Steel Frames (noted on Door Schedule on A6) 

Price (excluding GST and PST): $     

GST: $     

PST: $     
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4. Proposed Alternate(s), if any

The Proponent may also identify any additional alternate(s) proposed by the Proponent, which must

be clearly priced separately from the Base Proposal Price:

Price (excluding GST and PST): $

GST: $

PST: $

5. Community Value and Contributions

Great Plains College encourages proponents to demonstrate how their participation in this

project may contribute positively to the Swift Current community and the students served by

the College.

Proponents are invited to describe any community-focused contributions they or their

subcontractors are prepared to make in connection with the Project.

Examples may include but are not limited to:

• Donations of materials or construction services

• In-kind labour contributions

• Sponsorship of student spaces, furnishings, or amenities

• Contributions supporting student well-being or campus life

• Community beautification or related initiatives

Proponents should describe: 

• the nature of the contribution

• the estimated fair market value

• any conditions attached

• how the contribution benefits students or the community.

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_  
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Estimated Fair Market Value (excluding GST and PST): $ __________ 

GST: $ __________ 

PST: $ __________  

6. Subcontractors

The Proponent shall list all subcontractors proposed for the execution of the Work. For each

subcontractor, identify the legal business name and provide a brief description of their scope of work.

Electrical Subcontractor

Legal Business Name: _______________________________________

Scope of Work: _____________________________________________

Mechanical Subcontractor 

Legal Business Name: _______________________________________ 

Scope of Work: _____________________________________________ 

Flooring Subcontractor 

Legal Business Name: _______________________________________ 

Scope of Work: _____________________________________________ 

Other Subcontractor 1 

Trade/Service: ______________________________________________ 

Legal Business Name: _______________________________________ 

Scope of Work: _____________________________________________ 

Other Subcontractor 2 

Trade/Service: ______________________________________________ 

Legal Business Name: _______________________________________ 

Scope of Work: _____________________________________________ 

Other Subcontractor 3 

Trade/Service: ______________________________________________ 

Legal Business Name: _______________________________________ 

Scope of Work: _____________________________________________ 
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7. Addenda 

 

The Proponent acknowledges receipt of the following addenda (list all addendum numbers and 

dates): 

 

Addendum #: ____________________________ Date: ____________________________ 

Addendum #: ____________________________ Date: ____________________________ 

Addendum #: ____________________________ Date: ____________________________ 

Addendum #: ____________________________ Date: ____________________________ 

 

8. Company Information 

 

Legal Company Name:            

Business Description:            

              

              

              

Name of Owner:             

Location of Head Office:            

Business Start Date:            

Number of Employees:            

Primary Contact Name and Title:           

Telephone Number:            

Email Address:             

 

9. References 

 

Provide three (3) references for comparable projects completed within the last three (3) years. 

 

Reference 1 

Client/Company Name:            

Project Location:             

Project Description:            

              

Contact Name:             

Phone Number:             

Email Address:             
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Reference 2 

Client/Company Name: 

Project Location:   

Project Description: 

Contact Name:  

Phone Number: 

Email Address:  

Reference 3 

Client/Company Name: 

Project Location:   

Project Description: 

Contact Name:  

Phone Number: 

Email Address:  

10. Project Schedule

If selected, the Proponent agrees to commence the Work within  calendar days of award 

of the Agreement and to achieve substantial completion within  calendar days of 

commencement of the Work, subject to the terms of the Agreement.

11. Signature

By signing below, the Proponent certifies that the information provided in this Submission Form is

true, complete, and accurate, and that the Proponent is authorized to submit this proposal on behalf of

the company.

Authorized Signatory (Print Name):

Title:

Signature:

Date:
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Schedule "E" – Project Specs and Plans (Construction, Mechanical, and Electrical) 

The full Schedule “E” documents follow in the combined PDF immediately after this page. 
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EMP Engineering 

Box 2154  

 Swift Current, SK. 

 S9H4V1 

Carolyn Emperingham, P.Eng. carolyn@empeng.ca (306)750-7716 

EMP File No.: 2026 - 007 

GREAT PLAINS COLLEGE 45 SIDNEY ST. RENOVATION TENDER 

PROVIDED DRAWINGS 

A1 – BASEMENT FLOOR PLAN – AS BUILT 
A2 – MAIN FLOOR PLAN – AS BUILT 
A3 – PROPOSED BASEMENT FLOOR PLAN 
A4 – PROPOSED MAIN FLOOR PLAN 
A5 – BASEMENT RENOVATION PLAN 
A6 – MAIN FLOOR RENOVATION PLAN 
A7 – BASEMENT FLOOR PLAN – FIRE & SOUND RATING REQUIREMENTS 
A8 – MAIN FLOOR PLAN – FIRE & SOUND RATING REQUIREMENTS 
A9 – MILLWORK DETAILS 
M1 – BASEMENT MECHANICAL RENOVATION PLAN 
M2 – MAIN FLOOR MECHANICAL RENOVATION PLAN 
E1.1 – EXISTING / DEMO BASEMENT ELECTRICAL PLAN 
E1.2 – EXISTING / DEMO MAIN FLOOR ELECTRICAL PLAN 
E2.1 – NEW BASEMENT LIGHTING PLAN 
E2.1 – NEW MAIN FLOOR LIGHTING PLAN 
E3.1 – NEW BASEMENT POWER & SYSTEM PLAN 
E3.2 – NEW MAIN FLOOR POWER & SYSTEM PLAN 
E4.1 – ELECTRICAL SPECIFICATION 
E4.2 – ELECTRICAL SPECIFICATION 

FLOORING REPLACEMENT SPECIFICATION 

1. GENERAL

• Remove existing flooring and dispose of off-site in accordance with local regulations.

• Verify existing subfloor conditions prior to installation.

• Coordinate flooring installation with other trades.

• Install flooring in accordance with manufacturer’s written instructions.

2. SUBSTRATE PREPARATION

• Prepare subfloor surfaces to be clean, dry, smooth, and level.

• Repair cracks, voids, and surface irregularities as required.

• Provide subfloor leveling or patching compound where required to achieve manufacturer’s
flatness tolerances.

3. FLOORING MATERIAL

• Flooring Type: Luxury Vinyl Plank (LVP), glue-down

• Overall Thickness: 5 mm

• Wear Layer: 0.5 mm (20 mil)

• Installation Method: Full-spread adhesive

• Finish: Colour and pattern selected by Owner

• Flooring to be commercial / institutional grade suitable for high-traffic environments.

4. ADHESIVE

• Use adhesive specifically recommended by the flooring manufacturer.
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Carolyn Emperingham, P.Eng. carolyn@empeng.ca (306)750-7716 

• Low-VOC, suitable for occupied educational facilities.

5. BASEBOARDS

• Baseboard Type: Rubber or vinyl cove base

• Height: Standard (100 mm / 4 in) unless noted otherwise

• Finish: Colour selected by Owner

• Install tight to wall and flooring with clean, straight joints.

• Seal top edge where required.

6. INSTALLATION

• Install flooring in accordance with manufacturer’s requirements for layout, adhesive, rolling, and
curing.

• Provide tight, uniform joints with no gaps or lipping.

• Maintain required expansion clearances at perimeters and transitions.

• Provide transition strips at changes in flooring type or elevation as required.

7. CLEANING & PROTECTION

• Protect flooring during construction.

• Clean flooring surfaces upon completion.

• Do not allow traffic on flooring until adhesive curing times are met.

8. WARRANTY

• Provide manufacturer’s standard warranty.

• Installer to warrant workmanship for a minimum of 1 year.

PAINTING SPECIFICATION 

1. GENERAL

• All painting work shall be performed by qualified tradespersons experienced in institutional
facilities.

• Comply with manufacturer’s written instructions.

• Provide low-VOC coatings suitable for occupied educational buildings.

• Surfaces shall be clean, dry, sound, and properly prepared prior to coating.

2. SURFACE PREPARATION

• Repair cracks, holes, and imperfections prior to painting.

• Sand glossy surfaces to provide proper adhesion.

• Remove dust, grease, and contaminants.

• Patch and prime repairs prior to finish coats.

3. PRIMER REQUIREMENTS
Provide primers compatible with substrates and finish coats.
a) Gypsum Board (new or repaired)

• Primer: Acrylic drywall sealer / primer

• Apply one full coat prior to finish painting
b) Previously Painted Surfaces

• Spot prime repaired areas

• Full prime if existing coating is deteriorated or incompatible
c) Wood (interior trim, doors)

• Primer: Alkyd or acrylic stain-blocking primer

4. PAINT PRODUCTS (OR APPROVED EQUAL)
All paints to be commercial or institutional grade, low-VOC.
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Acceptable manufacturers: 

• Sherwin-Williams

• Benjamin Moore

• Dulux

5. FINISH COAT APPLICATION

• Apply minimum two (2) finish coats over primer.

• Provide uniform coverage and colour.

• No visible roller marks, flashing, or lap lines.

6. FINISH SCHEDULE (TYPICAL FOR COLLEGE USE)
Walls – Bedrooms

• Paint: Acrylic latex, washable

• Finish: Eggshell or Satin

• Performance: Scrub-resistant, stain-resistant
High-Traffic Areas (corridors) 

• Paint: Institutional-grade acrylic latex

• Finish: Satin or Semi-Gloss

• Performance: High durability, frequent cleaning
Ceilings 

• Paint: Acrylic latex

• Finish: Flat

• Non-reflective, low splatter
Doors & Frames (interior) 

• Paint: Acrylic or hybrid enamel

• Finish: Semi-Gloss

• Impact- and abrasion-resistant
Trim & Baseboards 

• Paint: Acrylic enamel

• Finish: Semi-Gloss

7. COLOUR CONTROL

• Colours to be selected by Owner.

• Provide samples as requested.

• No substitutions without written approval.

8. CLEAN-UP & PROTECTION

• Protect adjacent finishes and equipment.

• Maintain ventilation during application.

• Remove paint spills and overspray immediately.

• Leave work areas clean upon completion.

9. WARRANTY

• Minimum 1-year warranty against peeling, blistering, or adhesion failure.
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Carolyn Emperingham, P.Eng. carolyn@empeng.ca (306)750-7716 

MODIFICATIONS BY ROOM – REFER TO DRAWINGS FOR REQUIRED MODIFICATIONS 

A5 – BASEMENT RENOVATION PLAN 
A6 – MAIN FLOOR RENOVATION PLAN 

*REFER TO DRAWINGS A7 AND A8 FOR ARCHITECTURAL REQUIREMENTS SHOWING WALL
ASSEMBLIES AND FIRE RATING REQUIREMENTS

BASEMENT LEVEL 

ALERNATE #2 – REPLACE ALL INTERIOR DOORS WITH SOLID CORE DOORS AND METAL 
FRAMES. 

MAIN ENTRANCE 

• Construct bench, wall shelf and hook, as per detail 2 on A9

• Replace existing lights with pot lights as per the electrical drawings

• Relocate plug ins as per the electrical drawings

• Provide and install millwork for kitchenette as per detail 3 on A9

• West Stairwell - widen door opening and install 32”x80”, 20 min. fire rated interior door, hardware
as shown on A6

• East Stairwell - widen door opening and install 32”x80”, 20 min. fire rated interior door, hardware
as shown on A6

ROOM 101 

• Construct new wall to create Room 101

• Relocate or add electrical plugs as per electrical drawings

• Add light switch and associated pot lights as per electrical drawings

ROOM 102 (BARRIER FREE BEDROOM) 

• Replace existing door with 36” 20 min. fire rated interior door, hardware as shown on A6

FULL BATH #1 

• Provide and install toilet – Proflo two-piece elongated bowl toilet – Model PF5112WHM 12”
rough-in, tank white, PF5112RWHM

• Install grab bars – Model PFGB18SF2

• Install 60x33 barrier free shower – SS3260 AcryIX Alcove One-piece shower. Model 107106-000-
002-001

• Install 6mm Bypass shower door for Alcove shower. Model 139350-900-084-000

• Provide and install millwork as shown on A9

• Provide and install Proflo drop-in lavatory sink model PF20174

• Install pot lights, light switches and plugs as per electrical plan

• Install mirror and sconce light above sink

• Install 20min fire rated door

FULL BATH #2 

• Construct walls as shown on A5

• Provide and install millwork as shown on A9

• Provide and install Proflo drop-in lavatory sink model PF20174

• Provide and install toilet – Proflo two-piece elongated bowl toilet – Model PF5112WHM 12”
rough-in, tank white, PF5112RWHM

• Install pot lights, light switches and plugs as per electrical plan

• Install mirror and sconce light above sink
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MECH. ROOM / LAUNDRY #1 

• Widen door opening to allow for 32” x 80”, 20min fire rated door replacement

• Relocate SaskTel internet access panels

MECH ROOM #2 

• Widen door opening to allow for 32” x 80”, 20min fire rated door replacement

• Supply and install custom 30” wide half door to enclose storage space beneath stairwell

½ BATH #1 

• Reinstall vanity and sink after demising wall is shifted between Full Bath #2 and ½ Bath #1

• Install pot lights, light switches and plugs as per electrical plan

• Install mirror and sconce light above sink

ROOM 103 

• Construct closet

• Supply and install closet shelf and hanging rod

• Widen door opening to allow for new 36”x80”, 20min fire rated door

ROOM 104 

• Widen door opening to allow for new 36”x80”, 20min fire rated door

SHOWER ROOM #1 

• Construct enclosure walls as shown on A5

• Construct and install bench, as shown in detail 5 on A9

• Supply and install Bathcove Showers Model 3620, one piece

• Supply and install MAXX – Manhattan 6mm Pivot Shower Door, Model 138262-900-084-100

STUDY 

• Replace existing door with 20min fire rated door

• Supply and install custom 30” wide half door to enclose storage space beneath stairwell

MAIN FLOOR 

ALTERNATE #2 – REPLACE ALL INTERIOR DOORS WITH SOLID CORE DOORS AND METAL 
FRAMES. 

ENTRANCE DOORS 

• Replace with out swinging doors

ROOM 201 

• Supply and install 20min fire rated door

ROOM 202 

• Shift entrance door location

• Supply and install 20min fire rated door

• Construct closet, shelf and rod as per A6

SHOWER ROOM #2 

• Construct enclosure walls as shown on A6

• Construct and install bench, as shown in detail 5 on A9

• Supply and install Bathcove Showers Model 3620

• Supply and install MAXX – Manhattan 6mm Pivot Shower Door, Model 138262-900-084-100
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ROOM 203 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Construct demising wall between Room 203 and 204 to create two closet spaces

• Supply and install closet shelf and rod

• Supply and install closet doors

• ALTERNATIVE #1: replace existing window with new 36”x80” exterior door

• Provide option to relocate heat supply duct to new location, as per M2. This will be required if the
optional door is installed

ROOM 204 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Construct demising wall between Room 203 and 204 to create two closet spaces

• Supply and install closet shelf and rod

• Supply and install closet doors

• Remove existing closet doors and frame in wall

ROOM 205 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Supply and install closet shelf and rod

• Relocate heat supply duct as per mechanical M2 drawing

ROOM 206 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Supply and install closet shelf and rod

• Relocate heat supply duct as per mechanical M2 drawing

ROOM 207 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Construct demising wall between Room 207 and 208 to create two closet spaces

• Supply and install closet shelf and rod

• Supply and install closet doors

• Remove existing closet doors and frame in wall

ROOM 208 

• Widen door opening to allow for new 32”x80”, 20min fire rated door

• Construct demising wall between Room 207 and 208 to create two closet spaces

• Supply and install closet shelf and rod

• Supply and install closet doors

FULL BATH #3 

• Supply and install MAXX neo-round arylic corner left or right shower base with corner drain,
white. Model 101426-000-001-000

• Radia Neo-round 32 x 32 x 71 ½ in. 6mm Sliding Shower Door for Corner Installation with Clear
glass in Chrome. Model 137443-900-084-000

• Supply and install 32”x72” arylic direct-to-stud two-piece wall kit, white. Model 105063-000-001-
000

• Install pot lights, light switches and plugs as per electrical plan

• Install mirror and sconce light above sink

FULL BATH #4 

• Supply and install MAXX neo-round arylic corner left or right shower base with corner drain,
white. Model 101426-000-001-000
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• Radia Neo-round 32 x 32 x 71 ½ in. 6mm Sliding Shower Door for Corner Installation with Clear
glass in Chrome. Model 137443-900-084-000

• Supply and install 32”x72” arylic direct-to-stud two-piece wall kit, white. Model 105063-000-001-
000

• Install pot lights, light switches and plugs as per electrical plan

• Install mirror and sconce light above sink

DINING ROOM 

• Supply and install 20min fire rated door

• Repair and repaint all existing cabinetry, color by owner

• Replace all countertops with new MDF melamine coated, laminate, color by owner. Bullnose
edge

• Complete electrical modifications as per electrical drawings

• Supply and install millwork above ovens

• Remove a section of millwork to allow for the second oven

• Supply and install range as per mechanical M2

• Repair existing island and repaint to match kitchen millwork, color by owner

• Replace island countertop with new MDF melamine coated, laminate, color by owner. Size shown
on A6. Bullnose edges.

• Replace all cabinet handles.

• Replace all lighting with pot lights as per electrical drawings

Door hardware specifications shown on A6 

Wieser exterior door hardware 

Bedroom door hardware: 

Weiser keyed entry lever locksets for rental bedroom doors, keyed on the exterior side, with free 
operation from the interior side. 
Lever handles both sides. 
Keying per Owner’s keying schedule. 
Finish: US26D (satin chrome) or as selected by Owner. 

WINDOW COVERINGS: 

Supply and install window shades in all rooms – window sizes to be measured and verified by treatment 
supplier. 

Window blinds to be as follows: 

• Hunter Douglas Applause Cell Shades (and or equivalent)

• Complete with Ultra-guide Lift System

• Fabric – Dark for bedrooms, lighter fabric for common areas
• State warrantee

• Price to be inclusive of supply and install.
• Provide samples as required

• No substitution without owner approval
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